[Company Logo]
 ** Please fill in all sections, add any inclusions or exclusions specific to the project you are budgeting. **


Bid Letter

[DATE]

Dear [TV Producer Name],

Thank you for inviting us to bid on this project. Following is our bid proposal for:

CLIENT:		
TITLE: 			
DIRECTOR:		
BIDDING PRODUCER:	
LOCATION:		
SHOOT DATES:	
DURATION:		
FORMAT:		HD / FILM
BUDGET TOTAL:	


Here is a breakdown of costs included in our bid:

Schedule and approach
Includes: 
· x location prep day.
· x location shoot days.
· [length of shoot day / OT info]
Excludes: 
· 

Pre-productions costs
Includes: 
· x location scout days 
· x directors recce days.
· x tech recce day.
· [storyboard info]
Excludes: 

Casting / Talent related costs
Includes: 
· x casting sessions by self tape / studio 
· x recall sessions.
· Cast Breakdowns:
· X hero talent 
· x children 
· x walk ons 
· x background extras across x days 
Excludes:
· All other talent-related costs – recall & wardrobe charge, daily fees, usage, hotel, per diem & travel. 

Crew
Includes: 
· [specialist crew here – choreographer, wire team, second camera team etc] 

Excludes:
· Weekend work.

Equipment and stock
Includes: 
· x days HD/ Filmcamera package.
· Set of prime lenses & zoom.
· CCTV / Video playback.
· Standard grips package.
· Location lighting package.
· Walkie talkies / radios for all days. 
· Hard Drives: 1 x master & 1x back up. 
Excludes:
· Remote streaming for agency / client.

Art dept & Costume 
Includes: 
· Allowance to dress x scenes 
· Props transport
· x costumes for lead / supporting roles. 
· Supplemental allowance for background talent.
· x fittings days
Excludes
· 

Location
Includes: 
· X locations 
· Unit base / Facility vehicles 
· Catering x days for all cast, crew and x agency / client
Excludes
· Travel outside of M25
Edit 
Includes:
· x [length] hero edit
· x [length] cutdowns
· X days editor time and suite hire, up to x approval 
Excludes: 
· Days beyond the x budgeted. 
· Overtime or Weekend work. 

Insurance
· Insurance at 3% 

Production Estimate Excludes
· Agency / client travel, per diems and expenses 
· BTS / Making of costs, Stills production, 2nd unit production of additional content.
· Artwork and packs.
· Allowance for shipping of product to or from shoot.
· Talent fees inc background extras, buyout, expenses, insurance, taxes, recalls, travel to & from set, or non-appearance insurance.
· Costs incurred by terrorism, force majeure, postponement or delays. 
· Post, audio finishing, musical composition or usage.
· Weather insurance and weather-related costs. 
· Permissions, clearance, or licenses required for use of brands, logos, or other trademarks.

Please note: Any changes to script, schedule, location, or treatment and/or delays to approval dates pre or post shoot could result in extra charges. Where any changes to the script or schedule might cause additional production costs, they will be discussed, agreed, and invoiced as overages. 


Best regards,


[bidding producer name]
Producer
On behalf of [company]

[company address]
